
This is a qualification for Apprentices who wish to develop their IT 
skills and Computer Aided Design at an advanced level.   

The Apprenticeship Framework consists of a Level 3 Diploma in IT   
User Skills, 2D AutoCAD, Essential Communication Skills, Essential   
Application of Number Skills and Essential Digital Literacy Skills.  

Training is delivered in the workplace at convenient times and        
tailored to your organisation’s needs. There will be elements of study 
required outside of scheduled visits, the CADcentre will also provide 
workshops to support your training progress. AutoCAD training is   

delivered at our training offices in Newport.   

AUTOCAD 



 

This framework provides candidates with the necessary training to be able to proficiently use IT     

systems and AutoCAD software in a range of job roles and sectors. The framework will help learners to 

generate the required knowledge alongside practical skills to ensure reliable standards of competence 

and skills that are relevant and specific to the organisation. The framework includes three components:  

 

This qualification gives the learner the opportunity to develop a broad skill-set that will facilitate progression in the workplace and/or 

onto further learning. This qualification includes mandatory and optional units. To achieve the Level 2 Diploma in IT User Skills, 

candidates must complete all units from the mandatory group and a minimum of 22 credits from the optional group. 

ǒ Use associated IT, CAD hardware and operating systems. 

ǒ Use basic file management techniques and maintain health and safety requirements. 

ǒ Use and identify key components of the software relating to the 2D drawing environment. 

ǒ Use a wide range of viewing commands and set up the drawing space. 

ǒ Use drawing commands to produce shades. 

ǒ Use the CAD softwareôs co-ordinate system to aid accurate drawing. 

ǒ Use hatch, text and simple dimensioning routines. 

ǒ Use basic editing commands and produce simple hard copies. 

 

Essential skills are an important part of your qualification and aim to develop your literacy, numeracy and digital awareness. These 

skills are highly valued by employers. 

ǒ Improve productivity using IT  

ǒ Understanding the potential of IT  

ǒ Developing personal and team effectiveness  

ǒ Presentation software (6 credits)  

ǒ Spreadsheet software (6 credits)  

ǒ Word processing software (6 credits)  

ǒ 2D drawing and planning (4 credits) 

ǒ Using collaborative technologies (6 credits)  

ǒ IT security for users (3 credits)  

ǒ Specialist software (4 Credits)  

ǒ Desktop publishing software (5 credits) 

 

      *Further units are available for assessment 

Essential Communication 

Skills   

Aims at developing and             

demonstrating skills in: 

ǒ Speaking and Listening 

ǒ Reading 

ǒ Writing 

To achieve the Essential              

Communication Skills qualification, 

candidates are required to          

demonstrate their skills through both 

a controlled task and confirmatory 

test. 

Essential Digital Literacy 

Skills 

Aims at developing and            

demonstrating skills in: 

ǒ Digital Responsibility 

ǒ Digital Productivity 

ǒ Digital Information Literacy 

ǒ Digital Collaboration 

ǒ Digital Creativity 

ǒ Digital Learning 

To achieve the Essential Digital      

Literacy Skills qualification,             

candidates are required to         

demonstrate their skills through both a 

controlled task and structured         

discussion. 

Essential Application of 
Number Skills  

Aims at developing and             
demonstrating skills in: 

ǒ Understanding Numerical Data 

ǒ Carrying out Calculations 

ǒ Interpreting and Presenting        

Results and findings 

To achieve the Essential Application 

of Number Skills qualification,      

candidates are required to       

demonstrate their skills through both 

a controlled task and confirmatory 

test. 


