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Literacy & Numeracy Focus 

How to use quotation marks 

1 Punctuate quotes correctly—Commas and periods have their place, and when 

they’re placed within quotes, there are some common errors that people make: 

Bob Dylan wrote “Visions of Johanna”.  INCORRECT 

Bob Dylan wrote “Visions of Johanna.”  CORRECT 

Bob Dylan wrote “Visions of Johanna” ,and many other songs as well.  INCORRECT 

Bob Dylan wrote “Visions of Johanna,” and many other songs as well.  CORRECT 

“What year was Bob Dylan born”?    INCORRECT 

“What year was Bob Dylan born?”   CORRECT 

2 Quote a phrase  - When quoting someone word-for-word, use quotation marks 

to show the reader exactly which words are being borrowed from a source.  This 

is especially important in research writing. For  example: 

Gilder states that “bandwidth grows at least three times faster than computer 

power.” —”Musings on Moore’s Law and Other Laws of Technology” by Robert 

Swider and Dennis Kambury. 

3 Use them for direct quotes—Use quotation marks to surround direct quotes 

from a source, person, article or other source.  If the quote follows a statement, it 

should be preceded by a comma.  A quotation that ends a sentence should       

contain the period, exclamation mark, or question mark within the quotation 

marks: 

She said, “She sells seashells on the seashore.” 

Likewise, if a quote has text that follows it, there should be a comma placed     

within the quotation mark: 

“She sells seashells on the seashore,” according to today’s newspaper. 

4 Quote in context—A direct quote may be woven into a sentence already in   

progress (Example A), or it may be used in its entirety, either within or connected 

to a given sentence (Example B). 

Example A: In a live interview, Mayor Candor admitted that “our politicians are 

failing to represent their constituents.” 

Example B: Dr. Striker, chief of surgery at Middleton Hospital, announced today, 

“Our hospital will no longer be able to offer services to people who have no health 

insurance.” 

 

SKILLS FOCUS 
The feast day of the Assumption of Mary celebrates 

the Christian belief that God assumed the Virgin 

Mary into Heaven following her death. It is             

celebrated on or around August 15th in many                

countries, particularly in parts of  Europe and South 

America. It's also called the Assumption of the 

Blessed Virgin Mary, the Dormition of the Most Holy 

Mother of God (in the eastern countries), or the 

Feast of the Assumption.  

Equality 

“Is to be free from discrimination with 
the aim to ensure no group receives 
less favourable treatment because of a 
characteristic.” 

 

Diversity  

“As its most basic level means a differ-
ence. We are all different so it follows 
that diversity is about us all.” 

 

DO YOU KNOW ANYONE WHO’S 16-24 YEARS OLD AND IS IN EMPLOYMENT? 

DO THEY WANT TO UP SKILL AND GAIN A QUALIFICATION? 

Speak to your assessor about the courses we deliver and the eligibility criteria or                                               

contact our Marketing Department on 0808 2000 129 

OTHER DAILY EVENTS IN AUGUST 
 

1st August is Swiss National Day 
6th August is Independence Day in Jamaica 
9th August is the National Day of Singapore 
14th August is Pakistan's Independence Day  
15th August is Indian Independence Day 
15th August is Korean Independence Day  

In this month’s issue; Assumption Day and other daily events in August, Equality and  Diversity Focus, Literacy & Numeracy Focus,  Health and 

Safety Focus—Can you spot 12 hazards?, National Allotment Week, International Youth Day, Left Hander’s Day,  August bank holiday and good 

luck wishes for Nicola Mills. 
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Comments and Suggestions 

We enjoy hearing from our learners and employers! 

If you have any comments or suggestions for inclusion in future news-

letters then please contact either: 

North Wales—colin.davis@cadcentreuk.com / 01248 671850 

Mid Wales—mark.williams@cadcentreuk.com / 01970 621198 

South Wales—sharon.griffiths@cadcentreuk.com / 01792 475522 

Reading—kasana.cadogan@cadcentreuk.com / 01189 586612 

Bristol—wayne.crook@cadcentreuk.com / 01179 349909 

London—jason.pratt@cadcentreuk.com / 02089 839738 

West Midlands—amanda.pearson@cadcentreuk.com / 01212 893049 

Freephone 0808 2000 129 

Don’t feel left out, celebrate Left Hander's Day! 
 

Are you tired of trying to use gadgets and 
tools made for right handed people at 
home or in the office?  Then vent your 
frustration on August 13th! 

The things right handed people take for 
granted, like a computer mouse or scis-
sors, can be more difficult for left handed 
people to use.  So Left Hander's Day en-
courages everyone who's left handed to 
get their own back! 

Useful Links: 

http://www.cadcentreuk.com 

http://www.timeanddate.com/holidays/uk/summer-bank-holiday 

http://www.national-awareness-days.com/international-left-handers-

day.html 

http://www.timeanddate.com/holidays/uk/ 

 

NATIONAL Allotments Week runs from August 10th to 16th this year, 

aimed at celebrating the health benefits of growing your own food but also 

highlighting the growing threat to plots from developers. 

International Youth Day was created by the United Nations and first 
celebrated in 1998.  The event is now marked on 12th August each 
year, the day aims to celebrate the contribution youths make to 
society. 

Young people have led the world in encouraging recycling and 
green lifestyles and the use of new technology like mobile phones, 
iPods and social networking sites like Facebook. 

WHY DO WE HAVE AUGUST BANK HOLIDAY? 

The summer bank holiday was introduced in the Bank Holidays 

Act 1871 and first observed in that year. It was originally        

intended to give bank employees the opportunity to participate 

and attend cricket matches. Exactly one hundred years later, the 

Banking and Financial Dealings Act 1971 moved this bank       

holiday to the last Monday in August for England, Wales and 

Northern Ireland. This followed a trial period from 1965 to 1970 

of the new date. In Scotland, it remained on the first Monday in 

August.  
GOOD LUCK NICOLA MILLS 

 Nicola, from the Marketing Department is doing  

a charity bike ride from Swansea to Paris.  We all 

wish her the best of luck! If you would like to sponsor     

Nicola please follow the below link:  

https://www.justgiving.com/n-mills1  

All proceeds go to Singleton Hospital, Swansea. 

Visit http://bit.ly/1SMrHF0 to find the answers. 

We have recently released a policy on Prevent Radicalisation 
and Extremism .  Your assessor will go through this with you 
during you next visit.  If you have any concerns with this then 
please contact you centre manager or your assessor (Work 
based training). 

http://www.ecyc.org/about-us/open-youth-work
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRxqFQoTCLe60fz2_cYCFUbVFAodw24E1w&url=http%3A%2F%2Fwww.wpclipart.com%2Ftime%2Fcalendar%2F08_August%2Fcalendar_August_13.png.html&ei=UoO3VbfJKcaqU8PdkbgN&bvm=bv.98
https://www.justgiving.com/n-mills1

